How to Register as an adorer



1. Go to: www.pittsburghoratory.org
2. Click on “Eucharistic Adoration”
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The Oratory of St. Philip Neri

During mass on the weekends of April 12 and April 19, the Fathers of the
Oratory will be offering an invitation to participate in the continuous hours of
Adoration offered throughout the year here at the Newman Center. Members
from the adoration committee will also be on hand to answer any questions you
might have. Sign-up sheets are available at the Newman Center or you may
register online by e-mailing Father David.

The Pittsburgh Oratory

Venerable John Henry

Mewman

MINISTRIES

Eucharistic Adoration

\ / e Internet

Adoration Schedule
Mnndaw — Fridav 8:00am - 5:00nm_ & 20nm - 9+ 3Nnm

H100% -




3. Scroll down until you find the New adoration database
4. Click “Register as a Continuous Adorer
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B Friday Vigil: Friday, 6:30 p.m. - Saturday 9:30 a.m.

B gaturday Evening: 6:30 - 9:30 p.m.

Eucharistic adoration is held at the Donnelly Chapeal of St. Philip Neri for 75
hours every week and is open to the public. Please call the Oratory with
questions about how to sign up as a scheduled adorer or what you may do to
help foster devotion to our Lord in the Eucharist.

™ New adoration database
To assist our scheduled adorers, the Oratory has enrolled our Donnelly Chapel
of St. Philip Nern with an online database that provides users with access to the
adoration calendar and schedule. Benefits of using this system include greater
ease in finding and contacting substitutes, and in signing up, for those who may
not be present during our usual Commitment Weekends.The first link 1s to
register an adorer with our particular chapel (approval will be emailed). The
second link provides the actual access to the database page after the adorer's

[ ‘r=gister as a Continuous Adorer” - Ylick here to create your adorer
.
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SUBSTITUTES, check the DIRECTORY, and see the SCHEDULE.

E Questions or problems with the database? Email Nichole McPherson,

our online Bucharistic Adoration coordinator.
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5. Enter your information and click “Submit”
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How to Sign In to...

Add adoration hours

*Find a substitute
Check the schedule



1. Go to: www.pittsburghoratory.org
2. Click on “Eucharistic Adoration”
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Adoration offered throughout the year here at the Newman Center. Members
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might have. Sign-up sheets are available at the Newman Center or you may
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3. Scroll down until you find the New adoration database

4. Click “Sign In”
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Eucharistic adoration is held at the Donnelly Chapeal of St. Philip Neri for 75
hours every week and is open to the public. Please call the Oratory with
questions about how to sign up as a scheduled adorer or what you may do to
help foster devotion to our Lord in the Eucharist.

™ New adoration database
To assist our scheduled adorers, the Oratory has enrolled our Donnelly Chapel
of St. Philip Nern with an online database that provides users with access to the
adoration calendar and schedule. Benefits of using this system include greater
ease in finding and contacting substitutes, and in signing up, for those who may
not be present during our usual Commitment Weekends.The first link 1s to
register an adorer with our particular chapel (approval will be emailed). The
second link provides the actual access to the database page after the adorer's
registration has been approved.
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E Questions or problems with the database? Email Nichole McPherson,
our online Bucharistic Adoration coordinator.
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5. Enter your User ID and Password
6. Click “Submit”
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To add hours of adoration or change personal info...
1. Click “Maintain Personal Info
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2. Click on your name to bring up your file
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You should see all your information now. You can change
any of your information or your preferences.
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3. To add an adoration
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((Add”
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You can now see your hours added below in the yellow
area. (In the example, Monday at midnight was added)
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An email will be sent out to you, the people who share your
hour, the people who have an hour before and after the
added hour and the administrators advising everyone that
you have signed up for your hour.

Pittsburgh Oratory. William R. Donnelly Chapel of St. Philip Neri
Adoration Schedule Change Inhox

“"oratory@adorationservants.orqg” to me 12:36 pm 21 minutes aga) Renply

The adoration schedule for dummy dummy has been changed.
Monday Midnght has been ADDED to the schedule of the adarer named above.

This email has been sent to all adorers with emails on record scheduled for Monday Midnght and the hour
before and the hour after.
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To find a substitute....
1. Click on “Email Subs”
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2. Select the date(s) that you need a substitute

3. Indicate whether you want your name, phone or email
sent out (*** recommended that you at least include your
email so people can respond to you)
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4. Uncheck the box “Send email to self only as a test”
3. Click submit
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To make sure your sub request email was sent look for 2
things....

1. Right below the “submit button” there will be a list of
people to whom the email was sent

[—.| Sand Email to Self Only as a Tast D Praview Send List

Adorers 4835

Ermail sent to: Ann Donahue

Ernail sent to: April Cunningham

Ermail sent tor Arthur Cunningham

Email sent to: Fr. David Abernethy, C.0,
Ermail sent to: Jim Becca Marnall

Email sent to: Niki McPherson

Ernail sent to: Peter Grubar
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2. You should receive a copy of the email sent to all the
subs. It should look like this...

Pittsburgh Oratory, William R. Donnelly Chapel of St. Philip Neri = Inbox

"oratory@adorationservants.org” to me 12:47 pm (12 minutes aga) Eeply

Miki McPhersan,

(Adarer: dummy dummy  nichole mepherson@gmail. com) needs a substitute for the fallowing:
Monday Midnght 77772008

Beply Foreward |rwite oratory@@adorationservants org to Groail




To check the schedule...

1. Click anywhere on the schedule to see who is scheduled.
In the example, if you click on Monday at midnight the
following information will be displayed below the schedule

L

There are 15 total weekly hours scheduled for Adoration.

Exposition Only 1 Adorer Available Tools
or ¥acancy Probability dummy
Between 2% & 5%
n .

Click anywh chart ab i d tat:
Hrs
Name Sch Phone Sub?
dummy durmy 1 1111111111 r
Att Day Days First Last
Name Div Pct Sched Prsnt Day Hour Day Day
durnmy durnmy 4 100 1 1 Monday  Midnght 05/05/2008 05/05/2008

You can also click on the gray column and row headers (i.e.
Tuesday or 3pm) to get a list of all the adorers on Tuesday
or all the adorers who have a 3pm hour.



